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Residential Education Family Support



                                                                                                                   
Job Description

Ref No. JD 0000
Post:- LEARNING SUPPORT ASSISTANT
Area:-  As agreed at in interview
Reports To:- Head Teacher
Purpose of the Job:-

· To assist teachers, when requested, in planning and preparing schemes of work within the general curriculum guidance put in place by the Head Teacher, the teacher-in-charge or the Head of Education and Skills.

Areas of Responsibility:-

To provide individual support to young people within an educational setting. To assist teaching staff in the delivery of lessons to young people. 
Key Tasks:-

· To assist teachers, when requested, to plan and prepare individual lessons within the schemes of work.

· To assist in the teaching of a range of young people the majority of whom will have either learning or behavioural difficulties or both.  To work under the guidance of class teachers, the teacher-in-charge, the Head Teacher or the Head of Education and Skills.

· To mark, when requested, work done by children in a constructive way and within the Farrow house guidelines on marking.  To record marks given and to keep a record of attainment, progress and observations.

· Display children’s work so that they feel it is valued and to create an exciting and dynamic learning experience.   To participate in schemes and themes in relation to displays around the school and in outside displays put on by the school.

· Participate in the assessment of children by formal and informal means.

· Where necessary to undertake some one to one tuition with children unable to attend school.

· Work with colleagues and other professionals, as necessary, in securing a range of qualifications and awards for young people.  Similarly to help and encourage children wishing to take part in competitions and events—whether educationally based or not.

· To prepare where requested, reports on all children taught, both for internal and external use.

· Co-operate with other staff in Farrow House and from other agencies in promoting the interests of children at Farrow House Schools.

· Participate in both curricular and extra-curricular activities as required within reasonable limits.

· To review with staff your methods of working and to undertake professional development as deemed appropriate.

· To work with other staff to create a calm and welcoming atmosphere in the School.  To maintain a disciplined but flexible approach to the children’s understanding that whilst they will normally respond well to routine many of the children display mood swings and respond to issues outside of your control.

· To consider the health and safety of children and staff at all times.  To carry out risk assessments as appropriate for activities.  To be mindful of children’s welfare at all times.  To record and report all matters considered dangerous, inappropriate or likely to cause children physical or mental harm.

· To participate in staff meetings and to work with colleagues in order to promote the best interests of the children.  To help in the development of the curriculum and to help in the review of schemes of work and children’s Records of Achievement.

· To co-operate in any appraisal scheme developed.

· To be mindful of resources, making others aware when supplies are getting low or give notice if additional new resources are wanted.

· To carry out other such duties as shall be considered reasonable in the circumstances including break and lunch duty, attending reviews, covering for absent colleagues and attending concerts.

Relevant Experience and Knowledge:-

Essential

· Able to plan and prioritise workload.

· Ability to maintain judgement when working under pressure.

· Ability to demonstrate flexibility and initiative.

· Ability to learn and develop new skills.

Desirable

· A minimum of 12 month’s experience of child care work preferably in an education setting.

· Good standard of education achieved.

· Knowledge of child care law.

· Knowledge of child care protection issues.
Qualifications:- 

Essential

Good level of applied literacy and numeracy
Desirable
· Care related award working towards NVQ level 3

Communication Skills:-

Essential

· Ability to communicate clearly and appropriately at all levels.
· Ability to work effectively as a member of a team.
· Ability to form effective relationships with children and act as a positive role model.
Quality:-

· To ensure that the requirements of the health and safety are met.
Financial:-
· To contribute towards effective management of education establishment budget.
Personnel:-

· To undertake an Enhanced Criminal records Bureau Disclosure

· To provide at least to satisfactory references

· To adhere to company policies and procedures at all times.
Training:-

· Ability to undertake training and apply new understanding
· To work towards completion of NVQ level 3.
General Management:- N/A
Whilst this job description gives a reasonable overview of the post, it is not exhaustive and the post holder will be expected to behave in a flexible manner and take on any other duties that may reasonably be delegated from time to time.






